DEPARTMENT OF THE NAVY

OPNAVINST 1560.8A

Office of the Chief of Naval Operations OP-159

Washington, DC

From: Chief of Naval Operations

To: All Ships and Stations (less Marine
Corps field addressees not having Navy
personnel attached)

Subj: REGULATION
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a) OPNAVINST 1780.1
b) OPNAVINST 1780.2
(c) OPNAVINST 6110.1C
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1. Purpose. To provide policy guidance and
detailed regulations governing the Enlisted
Education Advancement Program (EEAP)
contained in enclosure (1). This instruction is a
complete revision and should be reviewed in its
entirety.

3. Policy

a. The EEAP provides an opportunity for
highly qualified, career motivated enlisted
personnel to earn an associate/bachelor of arts or
associate/bachelor of science degree.

They wxll not be eligible for any special duty
assignment pay. Selectees will pay for tuition,
fees, books and other expenses incurred while
participating in EEAP. EEAP students may not
use tuition assistance under the Navy’s Tuition
Assistance Program to defray educauonal

(VEAP) or the Momgomer 111 (MGIB)
Eligibility requirements for VEAP are delineated

20350-2000 2 February 1990

c. Applicants are expected to investigate
tuition costs and degree requirements for
school(s) of their choice indicated in para-
graph 2 of enciosure (2). Exceiiem sources of
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Applicants must determine how their college
expenses will be funded prior to submitting their
application.

d. Criteria for selection shall include
performance evaluations, performance in Navy
scnoons, and evidence of mqwlaual effort to

those ratings with limited or potenually limited
opportunity to participate in off-duty education
due to sea/shore rotation cycles and Career
Reenlistment Objectives (CREO).

e. EEAP selectees will normally attend a

coilege or university iocated near their present
Aty gtatinn Ar manr a mainr inctallatinem (CAne
uuty slatiull Ul lical a 1liajul uidtaliativll \LU =
nental U.S. (CONUS) or Hawaii). If the

appropriate curriculum is not available or there
is a spouse collocation requirement or other
assignment consideration, then other locations,
authorized by Commander, Naval Military
Personnel Command (COMNAVMILPERSCOM)
will be selected by Commanding Officer, Naval

and Supnort Activity (NETPMSA) Cgode 043
upport Activity (NETPMSA), Code 043
Permane L(_Ihange of Station (PCS) moves are

olely for the purpose of partici-
pating in EEAP. Applicants must already be
accepted to their college/university of choice
prior to applying for EEAP.

f. In all cases, 24 months are allowed in
nrdar tn anahla tha mamhar tA rAamnlatas tha
UIUTl WU Tilauviv uiv uciivel W LUHLIPITLIT uic
requirements for an Associates degree. If the
degree req u1rements are completed in less than
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EEAP by enrolling in courses leading to the next
higher degree. Applicants should be aware that

success in this program is influenced by the full
support of spouse and other family members.
Long study hours are required to achieve both
personal and Navy standards.

command (the command to which EEAP
students are assigned while enrolled in the
program), will be incurred as a result of

participation in EEAP. No relatlonshlp exists
between this obligated service requirement and
the number of months of education provided.
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a. Deputy Chief of Naval Operations
(DCNO) (Manpower, Personnel and Training)
shall:

(1) Establish EEAP policy, provide timely
siridnemnn ta tha flaat and Aavalan lana ranoe
guxua ILT LU UIT 1LITCL, aliud UL VeIUp 1uUllg laiipe
plans

(2) Serve as resource sponsor, and with
the assistance of the Chief of Naval Education
and Training (CNET) who is the major claimant,
determine and defend necessary requirements for
program impiementation.

c. The Commanding Officer, NETPMSA is
designated the administrative agent for EEAP
and shall:

(1) Be responsible for al
administrative requirements relating to

=
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(2) Convene and conduct the
annual EEAP selection board.

(3) Notify applicants of results by
NAVOP.

(4) Conduct liaison with assigned
colleges.

(5) Provide each EEAP student the
opportunity to read a copy of the regulations
upon accession into the program. It is the stu-
dent’s responsibility to comply with these regu-
lations. EEAP st dems ave a

and understand these regulatlons.

d. Commanding officers must ensure that
all enlisted personnel have equal access to

publicity about this program. It is a significant
education opportunity for career enlisted person-
nel. Applications should be encouraged from all

A shou encou
members who qualify and are highly motivated
for this excellent opportunity to increase their
education level.

e. Commanding officers having administra-

tive cognizance over EEAP students for military
matters shall:

(1) Appoint in writing an EEAP Student
Coordinator (ESC) who will coordinate student
matters at the command level. The individual
appointed as ESC should be on active duty with
the rate/rank of senior chief or above. The ESC
is responsible for the following:

(a) Ensuring that the administra-
tive command is kpm apnnced of all matters

.................... ot O 2l

concerning the student s progress towards his/her
degree.

(b) Comply with the requirements
as set forth in Appendix A to enclosure (1).

{c) Mustering the students
inspection at least monthly.

(d) Ensuring the students’
performance evaluations are written and
submitted and student members take the
appropriate advancement exams.



(e) Ensure students comply with the

Navy’s physical readiness standards as set forth
in reference (c).

(2) Provide the Commanding Officer,
NETPMSA (Code 043), with the name, address,

Unit Identification Code (UIC) and telephone
number of the appointed ESC.

(3) Provide copies of the EEAP
regulations to appropriate college staffs for their
information.

(4) Ensure appropriate service record
entry for all ctions occurring during EEAP
assi g nment inclu flg courselcegree completion,
etc.

6. Reports and Form. DD 295, S/N 0102-
LF-000-2952, NAVPERS 1070/621, S/N
0106-LF-018-6225, and NAVPERS 1070/622,
S/N 0106-LF-018-6232, are available through
normal Navy supply channels per NAVSUP
P-2002. The reporting requirements of this
instruction are contained in Appendix A of

enclosure (1) and are exempt from reports

control by SECNAVINST 5214.2B

J. M. BOORDA
Deputy Chief of Naval Operations
(Manpower, Personnel and Training)

Distribution:

SNDL Parts 1 and 2
Chief of Naval Operations
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These regulations have been prepared for the guidance of naval
authorities, students enrolled in the program, and for the
1nrormatlon of partlclpatlng college officials. The regulatlons

contained here provide direction and guidelines established by

the Chief of Naval Operations and the Chief of Naval Education
and Training for the administration of EEAP Thev are flexible

_______________ SaasE SRRt At bk B e B A @ J-Al.\-J A A AN .l.c,
where p0551ble, to provide some latitude in considering various
actions. The intent is that each administrative actlon promote
the best interest of the Naval Service, the student, and the
institution.

Enclosure (1)
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EEAP INSTRUCTIONS AND ADMINISTRATION

PART T
GENERAL ACADEMIC GUIDANCE

A. OBJECTIVE
1. General Policy. The objective of the Enlisted Education

Advancement Program (EEAP) is to provide an opportunity for
nlgnly quallrlea, career motivated enlisted personnel to earn an

....... mmdlaml mae AL mnndm o e mmmmed o LR R ——
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degrae Thic will nro ov ide a cadre of carear nattu offi cers who
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possess a high degree of competency in a designated field.
B. ACCEPTANCE AND PRE-ENROLLMENT PROCEDURES

1. Notification of selection. Applicants selected for
participation in EEAP will be notified by NAVOP message as soon

as faaacihla aft+aor ::riﬂnnrnmnn#' Af +tha calacstinn hAaarAd Within
e N e P e B e N L& WSy VL= N A e A AALNrA L s b LY & L = e s A WAL AINICA L A o ¥V A \ddA il

academic major from Commanding Officer, Naval Education and
Training Program Management Support Activity (NETPMSA).

a. Applicants will request the desired college/university to
forward an admissions package.

b. While awaiting the admissions package, applicants shall
obtain and complete college and Defense Activity for Non-
Traditional Education Support (DANTES) transcrlpt requests and

-1 s P mrn Lman b=l Term Trsemded e ol T omomon ® smme Tlosom mmmd oo o o PR
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C1n
M1'|11';:ry Service rnn_')or.\ ’T‘ranscr1p+ rnq’uests should be ma
Th

to all colleges nrev1ouslv attended as soon as possible.
DD-295 will be submitted to the desired college with the
application for admission.
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c. Immediately upon recelpt of the admissions package,
applicants will complete and return the required forms, together
with the DD Form 295, to the college.

d. As soon as applicants are notified of acceptance by the
college, a copy of the notification of acceptance shall be
incorporated in the application letter and then forwarded to

Commanding Officer, NETPMSA (Code 043). Once selected, orders
for duty-under-instruction will be requesrea by Commanding
MNEELI ~A ATEYTMDMC A € 2w MAMATAITMTT NENDON

vViiLivelrL, NLDLILOUMIoNn L L 1l \.vuunvxu.ur:.no\,um.
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e. Selectees will normally remain on board their current
command pending receipt of orders. Selectees should not register
for :ny ﬁ1asses until nrdprq are received. It is th selectee's

detaller, taklng into account any desired leave, ensuring arrival
at school in sufficient time to enroll.

3. Academic Instruction

a. Academic Major. Approval of the academic major shall be

(1) The academic ability of the selectee as determined
by evaluation of the selectee's high school transcrlpt SAT/ACT
scores and, when avallable, transcripts of previous postsecondary

P PR P R g P

euuodtloral experiences.
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) The desire of the student.

b. Academic Major Change. An academic major, once approved,
may be changed only with approval of Commandlng Offlcer, NETPMSA

== A

Code 043. A proposed cnange requires justification by the
student, endorsement by the commanding officer of the assigned
administrative command, and the written recommendation from
appropriate college off1c1als. The request must indicate what

credits (if any) already earned will not be applicable to the
requested major.

c. Period of Instruction. The maximum period of instruction
is two academic years (24 caleﬁdar months) including sumnmer
sessions. EEAP students shall complete all the degree
requirements for at least an aesoc;ates degree. Students who

maximum credit is awarded and graduate early. Students MUST
claim all transferrable credit accepted by the college.

d. Degree Pian. During the admissions process the selectee
shall schedule a meeting with the college counselor/faculty
advisor to develop a firm degree plan (program of study) based
upon the requirements of the approved program of instruction. A
copy of the degree plan shall be forwarded to Commanding Officer,
NETPMSA, (Code 043), not later than 30 days following the class
convening date. The degree plan must be 51gned by the student and

the approprlate COllege official. Failure to submit a degree plan

P Qo e dlemn v cAT

.Lb cause LUL uLbeIlLU.L.Llllt.'llL LLUHI cne prLruUyLdaiie.

e. Adjustments to Degree Plan. Students may request an
adjustment to the authorized degree plan (course cancelled, no
longer offered, etc.), based upon the written recommendation of
the counselor/faculty advisor verifying the necessity to deviate

Enclosure (1) 6



from the original degree plan. The request, includir
recommendation of the counselor/faculty advisor, sha
forwarded, via the commanding officer of the stude
administrative comman to Commandlng ortlce
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f. Authorized Courses. Students are authorized to enroll
only in those courses listed on the degree plan. Courses which
fall outside the degree plan are only authorized under special
circumstances and must be approved by

N SA (Code 043).
Courses outside the degree plan which are required by the Navy
and courses of a preparatory or remedial nature do not need prior
approval. Students are encouraged to enroll in honor courses,
where offered. Students are cautioned, however, concerning the
Navy academic standards when enrolling in these courses.

h. Academic Load. EEAP students shall carry a full academic
load at all times unless otherwise authorized in writing by

NETPMSA. A full academic load is considered to be a minimum of
12 semester hours, or quarter hour system equivalent, during
regular sessions, and a minimum of six semester hours during
summer sessions. This applies to all terms, including the final
term in the program. Students will not be permitted a reduced
course load their final term in EEAP.

i. Auditing Courses. If a student elects to audit a course,

the course will be in addition to the full course load, and only
one audit course is allowed per term.

7 Enclosure (1)
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A. GENERAL

1. Class Attendance. Students shall attend all scheduled
classes regardless of college pollcy permitting class "cuts".
This requirement extends to seminars, preparatory sessions,

workshops, or special programs, regardless of whether attendance
is r‘nmnll'l anv for other students This r’hﬁ-v-nnr’lnr—1 netruction

R - S - aa— A P A = S A arsand e —aanatT A - A

shall be con51dered as full time, day-time employment. Classes
may be taken only during the hours of 0700-1600, unless prior
approval has been obtained in writing from the student's
commanding officer, with a copy to NETPMSA (Code 043). Failure
to attend class is cause for disenrolliment from the program.

o)

2. Extracurricular Activities. Students are nermitted ang
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encouraged to participate in extracurricular activities
including athletics. Such participation should not 1nterfere
with academic endeavors, and acceptable academic standards must
be maintained.

3. Academic Counseling. At the first detection of academic

4i FF]r‘n'H‘v by either the student or the ESC, the ESC may arrange
for counsellng by a local Navy Campus Education Specialist
(NCES). The ESC shall brief the NCES of the nature of the
problem and of any background information which may impact the
student's academic performance, and which may assist the NCES in

making a recommendation. The NCES may recommend any course
changes deemed 1nappropr1auc to the approved major or recommend
nthor ~ rrnr-'l'*ixyo act 1 on T+ *ic the studentt's resnons 1144+ An
o N h AN e o A de N Wt o A e d\sAd —dd \:grlullﬂ N.L.LJ;L—I i PEYY

conjunction with the ESC and the commanding officer of the
student's administrative command, to take the necessary
corrective action based on the NCES's recommendation. ESC's at
commands which do not have a local NCES may call the EEAP
administrator at NETPMSA (AUTOVON 922-1806 or commercial (904)
452-1806) for referral to the nearest NCES.

B. ACADEMIC STANDARDS

1. Academic Performance. All EEAP students are expected to
maintain high levels of academic performance. Students are
required to maintain a minimum academic grade point average of

2.5 on a 4.0 scale for each term (not cumulative). Grade reports
shall be provided to the administrative command ESC, who shall
forward them to the Commanding Officer, NETPMSA (Code 043), not

later than 30 calendar days following the last day of the school
term. Legible copies of machine printed grade reports showing
name of school are required. Failure to submit grade reports to

Enclosure (1) 8
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the ESC is a cause for disenrollment.

2. Academic Probation. EEAP students shall be placed on
probation by the Commanding Officer, NETPMSA, regardless of their
academic status with the college, for any of the following
reasons:

a. Failure of a Single Course. Failure of a course,
without regard to the type of credit the course may carry, and
regardless of the student's grade point average for the term.

b. Failure to Carry a Full Course ILoad. A full course load
is defined in Part I paragraph 3h.

c. Unsatisfactory Grade Point Average. A student's grade
point average falls below a 2.5 (C+) in a single term without

regard to cumulative grade point average.

d. Incomplete Grades. Grades of "Incomplete" are
considered unsatisfactory academic performance and must be
completed during the following term (an incomplete will not be
included as part of the full course load).

3. Removal of Failing Grade. A student may remove a failure by
completing the requirements as stipulated in the college
regulations and approved by the counselor/faculty advisor. The
necessity to repeat a course shall not be cause for extending the
period of duty-under-instruction beyond the maximum of 24 months.

4. Unsatisfactory Academic Performance. An EEAP student shall
be considered academically unsatisfactory and subject to
disenrollment, regardless of academic status with the college,
for any of the following reasons:

a. Failure of a Second Course. Without regard to the type
of credit the course may carry, either prior to removal of an
initial failure or concurrent with another failure, in any term.

b. Unsatisfactory Term/Cumulative Grade Point Average.
Failure to bring term/cumulative grade point average above 2.5

(C+) during the term the student is on probation.

c. Failure to Carry a Full Course Load. A full course load,
as defined in Part I paragraph 3h, must be carried even though

student is on probation. The ESC of a student who has been
placed on probation (regardless of which term and for what
reason) shall obtain telephone approval from NETPMSA, (AUTOVON
922-1806 or commercial (904) 452-1806), before allowing that
student to enroll in the following term.

9 Enclosure (1)
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5. Unsatisfactory Performance Other Than Academic. The
commanding officer of the EEAP administrative command may
recommend dlsenrollment for a student at any time if it is

determined that (1) insufficient effort is applied in conjunction
with course work (i.e., poor motivation, unsatlsfactory personal
conduct or lack of respon51b111ty), or (2) a satisfactory
attendance record is not maintained.

C.
1. Command Responsibilities. The ESC shall keep the commanding
officer of the EEAP administrative command adv1sed of all

students whose performance is unsatisfactory as defined in
paragraph 5 and shall convey to the commanding officer any

written recommendation from the college concerning the continued
enrcollment or disenrcllment of the student.

a. Students recommended for disenrollment shall have an
opportunity to submit, via the commanding officer, a statement of
extenuatlng c1rcumstances on their behalf. All requests for
disenroliment shall be forwarded to Commanding Officer, NETPMSA
(Code 043) for final approval/disapproval. Requests for

disenrcllment shall be made by naval message due to the short
interval between terms. Message address is NETPMSA DPENSACOLA FL.

b. Students recommended for disenrollment will be assigned
to the administrative command for military duties pending receipt
of approval/alsapproval of request from Commandlng Officer,

NETPMSA, and subsegquent receipt of orders from COMNAVMILPERSCOM.

PART ITI
ADMINISTRATION

A. NAVAL ADMINISTRATION

1. Genera] Admipiq

2. Records Maintenance ‘and DlSQOSltlon. Military personnel

service records of EEAP students will be maintained by the
Perscnnel Support ACthltY/ueLabumeuL serving the administrative
command to which the student is assigned for administrative
purposes.

3. Disciplinary Matters. Students are subject to instructional

Enclosure (1) 10
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and social control as required by college regulations. The
commanding officer of EEAP students shall request college
authorities to refer any action on disciplinary matters involving
an EEAP student. Approprlate action w1ll be taken per current

s = Al o TT 2 2V 34 =3
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ishment. Nonjudicial punishment will be the
responsibility of the commanding officer of the EEAP
administrative command. The Commanding Officer, NETPMSA shall be

informed of all such matters.
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ud s shall be granted leave per current
Navy regulations. Except for emergency reasons, leave shall NOT
be granted during any academic instructional period. Within
established regulatlons, the commanding officer of the student
should be liberal in granting "time off" during academic
recesses. The objective is to provide adequate respite from
academic demands to ensure the maintenance of sound health during

the total period of assignment to the college.

5. Leave. All EEAP st

EEAP students are eligib

for
advancement in ratlng per establlshed procedures. Military and
Personnel Advancement Requirement (PAR) records will be
maintained by the administrative command having cognizance over
the student. Military Leadership Examinations will continue to
be required for advancement eligibility. Cognizant personnel
offices shall ensure that adequate tests are available for EEAP
students who desire them, and ensure students are adequately

informed of scheduled examinations. TEEETE T E o mEmammemm
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7. Performance Evaluations. All EEAP students shall be
evaluated as set forth in MILPERSMAN Article 3410150. Lack
meaningful evaluation is potentlally discriminatory t
student; therefore, positive statements conce u
attitude, potential for successful program completion, mi

bearing, knowledge of current Navy missions and policies, and
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participation in extracurricular or community activities shall be
included as a minimum. EEAP students should bear in mind that
successful program participation in and of itself is an excellent
recommendatlon, and is con51dered favorably by selection boards
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8. ecti istment Bonus SRB ment of SRB
authorlzed to enllsted members selected for college trainin
under EEAP who reenlist for the purpose of meeting the obligated
service requirements.

9, Military Instruction. Commanding officers of EEAP students
should provide, as needed, military instruction and orientation
to inform the students of their military resvonsibilities and new
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policies and developments in the Navy. The instruction shall be
scheduled so as not to interfere with the student’s academic

puLau;\..

10. Military Inspections

a. EEAP students shall be required to appear in uniform at
least once a month, and should be inspected by the individual
charged with the responsibility of conducting and writing the
students' performance evaluations. Navy grooming standards shall
be adhered to hv EEAP ctudents

Qraaa SN (UL PP S -]

b. Commanding officers shall have the latitude to establish
the dates and times for these inspections so as not to interfere
with the student's academic schedule. Concurrent with the

1nspecn10n, the student's progress and academic snanalng shouid
be reviewed, or problems discussed which may require assistance
to resolve.

11. Physical Fitness. The Navy emphasizes the necessity for
maintaining a high state of physical fitness for purposes of
readiness, health, and performance. Commanding officers of EEAP
students shall administer physical fitness tests per the current
Navy directive. Failure of a student to comply with the physical

fitnece ctandarAd 1c cancoe for ﬂ'lconv'n'l Ilment from EEAP
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Ur1na1v51s screenlna will be conducted in the same manner as for

other Navy members.

12. Wearing of Uniform. All EEAP students are permltted to wear
approprlate civilian attire while enroxlea in college
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of EEAP students shall establish local regulatio
wearing of uniforms.

13. QOff-duty Employment

a. Detailed guidance and regulations concerning off-duty
NAaraarnnal Amrml AtrmAandt dm +hAa marra Aactrahliachmant+t ara o+ FAr+th in
MSlLovViiliT L c.\uy.a.uyulcuu 411 \_uc uava.l. c:’\—au.&.l.all Tl QLo DC\' AL il PRy
SECNAVINST 5370.2J

b. The assignment of EEAP students to duty-under-

instruction requires that they shall attend all scheduled
classes, lectures, seminars, laboratories, and other required
functions which contribute to their educational program. They
chall Af\‘vf\‘-ﬁ r-|1mk 1--:mt\ ~:~n oavriAr mrAarmaradiAn Taiciira anA

2DiiaA L X UucvuuLlcoc il Ll 411 D\_uu], PLCPGJ.G\—.LUIA, AT iOoULT, Lili\a
recreational activities as may be necessary to maintain maximum

academic performance.
c. Subject to the above limitations and other pertinent
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regulations regarding off-duty employment published in
MILPERSMAN 3420500, EEAP students shall not be restrlcted
voluntarily engaging in legitimate and ethical enterprise
employment while on leave or liberty; however, off-duty

employment is strongly discouraged.

O H
R K

d. Activities connected with their assignment to duty-
under-instruction shall at all times take precedence on the time,
talents and attention of EEAP students.

a s P - N I e A A Vs aaem e aam Arsade 3 A ]
14. Graduation. Immediately upon Graduation the student 1is
responsible for submitting a final transcript, bearing the

college seal, indicating degree and date awarded, and a copy of
orders out of the EEAP to the ESC, to be forwarded to Commanding
Officer, NETPMSA, (Code 043).

B. NAVAL ENLISTMENT AGREEMENT

1. Obligated Service. All EEAP selectees will have incurred a
six year obligation either by enlistment or extension prior to
departing from their current command. There is no relatlonshlp

months of education. EEAP students must serve executed
extensions of enlistment or enlistments, as set forth in

MILPERSMAN 1050300. The use of a page 13 entry to satisfy
obligated service requirements is not authorized under any
circumstances.

2. Extension. Selectees who are able to incur the six year
obllgatlon by extension will have the following entry on the
service record page 1A at the time of execution of the agreement
as reason for extension:

"Training (EEAP). I understand that upon enrollment in
the Enlisted Education Advancement Program, this extension
becomes binding and may not thereafter be canceled except as

provided in MILPERSMAN 1050150."

PART IV
ELIGIBILITY
A. GENERAL ELIGIBILITY
1. Be on active duty USN/USNR/TAR in the rate of petty officer
third class or above. Waivers will not be considered.

2. Have at least four years (or E-5 with minimum of 3 years) but
no more than 14 years of active duty service as of 1 September of

13 Enclosure (1)
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the year EEAP is entered. Waivers will be considered for up to
six months on both the mlnlmum and maximum active service period —

for outstanding candid
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3. Be a high school gr Ge
d

Education Develobﬁent (GED) T st or other accepted eq
tests. A_GED certificate is required from apgllcants who
graduated from other than a U.S. high school, in addition to a

high school transcript. Waivers will not be considered.
e pr gr
are i t

L Iy —

calaureate optlon. Those members selected for the EEAP prlor to
this instruction are governed by the notice in effect at the time
of selection. Current EEAP students, and selectees who have not
yet entered EEAP, may submit an expanded and/or updated degree

plan to NETPMSA (Code 0434) for approval. Only those degree plan
changes which do not exceed the student's time in EEAP beyond 24

months or time remainina on shore r‘lnf-v (whichever occurs first,

L= Ladisaiy Vil Saava o \ Wiia il

will be considered.

B. MILITARY REQUIREMENTS

1. Have a score of at least 110 on one of the following tests:
(a) General Classification Test (GCT) + Arithmetic Test (ARI)
on the Basic Test Battery (BTB).

(b) Word Knowledge (WK) + Arithmetic Reasoning (AR) on the
Armed Services Vocational Aptitude Battery (ASVAB) 5, 6 or 7.

(c) Verbal (VE) + AR on the ASVAB 8-10 or Jl.
(d) Verbal (VE) + AR on the ASVAB 11-14 or J1.

7 vl ual £

(e) A 10-point waiver on any of the above tests may be
considered for outstanding candidates. Waivers are automatically
considered by the selection board; separate requests are not
required. However, the Commanding Officer‘s endorsement may
recommend board approval of any required waivers.

2. Have successfully met the ph ysical readiness standards
specified in reference (c) within the past year. Waivers will
not be granted.

A N1Tia+ad 3» T e~ AR -~
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ted rotation dates (PRDs)
must fall between 1 September and 31 August of the academic vear

Q ~
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EEAP is entered. 1If already on a normal shore tour, must have
sufficient time remalning on shore tour on 1 Septemner of the

year EEAP is entered to complete at least an associate degree.
PTn Larsmanm AL r133m dm et wmanthas w1111 ha ~cAanciAarad I F€f Aarrran ramii ro-
wau.veLa OL UpY LU DiA IMUIILIIS Wilil ME LUIISAUTLITU 1l UTYLTTE LfTy4ualc
ments cannot be completed during remaining shore tour (this
waiver must be requested in applicatlon in paragraph 4.g. of
enclosure (2)). PRDs will be adjusted as necessary to
accommodate class convening dates.

4. Applicants serving in ratings with a PST of 48 months or

e mmdtmsr mem A ctlhme . W]l QOlhiacea Matine 3o lamoa dSham 22 mamdlho —~ vy
greacve ana wnose NOrmal ondre 10ur 1S i1&eSS Tilall 2o monuas, may
arnly 11im A 24 manthe nriar +o comnlatinon of their QP Tn como
CIFHJ.X UM LU 4 liViiLiie piL avie CVW WM LS - AW WA L ¥ A — 9 & & la e dd wWALCT
cases these applicants, if selected, may have up to 12 months of
their PST waived to part;;ipate in EEAP.

5. Have no record of conviction by courts-martial, nonjudicial
punishment, or by civil court for other than minor traffic

violations during the two years prior to the expected date of
enrollment. Waivers will not be considered.

6. Agree to reenlist or extend enlistment to have six years of
active obligated service as of the date of enrollment.

7. E-4s who would exceed High Year Tenure (10 years naval
service) by incurring six years of obligated service for EEAP may

reenlist for six years with the following page 13 statement of
......1-...-;..._;.'_.. AAAAd +am At mAMIri ~Na waAasmawA NT hatra lams oo
wiiaersaual u.u.lg auucsu WV CilCS L L DCLVLIOLCC LCTOVUVLWU. 4 lAQve DECIl COUUlIIS™
eled and understand that I will be separated under the profes-
sional growth criteria of OPNAVINST 1160.5B if I fail to be
selected for advancement to E-5 prior to reaching 10 years of
naval service.'
8. Be recommended by commanding officer.

PA v

PART V

APPLICATION PROCEDURES

A. GENERAL APPLICATION
1. Application. Applications must be completed and forwarded,
via the applicant's commanding officer, to Commanding Officer,
Naval PAii~atinan and Training Pracgram Manacdoemant CunnAard A~+dvid o
avavaa AMVAMVGA AWl QGAilw dAQRArbairy A dWye Qi AWy TAaITlILY UupPUVL L AV LeGdA VAL
(NETPMSA), Code 9434i Pensacola, FL 32509-5100. The format

required is shown in enclosure (2). All information must be
complete and legible. If portions of the application must be
answered in the negative or are not applicable, this fact should
be indicated by stating the information called for, followed by
the words ¥negative® or %not applicable® as appropriate.
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(1) Certified copy of high school transcript and, if not
a high school graduate, a certified copy of the GED certificate
in addition to the partial high school transcript.

h school transcripts from other than a U.S. high school

ompanied by a GED certificate.
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courses and any other documentation of academic achievement.

Failure to disclose all academic records will result in disquali-
fication.

NOTE: College credits earned at other than U.S. institutions
must be evaluated for transferability by any accredited U.S.
college or university and the evaluation submitted with the
appllcatlon. Navy Campus or the college/university of choice can

perform the evaluation.

(3) Degree Plan, signed by the college/university coun-
selor, indicating any credits accepted for military experience
and previous college work. The degree plan should indicate what
applicant intends to accomplish during the time allotted in EEAP.

(4) Letter of Acceptance from college(s)/university -
(ies) indicated in paragraph 2 of enclosure (1).

(5) Certified copy of applicant's Enlisted Performance
Record (Enlisted Service Record, page 9) showing marks for the
last five performance evaluations. 1In those cases where five
evaluations are not shown on the current performance record, a
copy of the page 9 from previous enlistment, must also be enclos-
eda.

(6) Certified copy of applicant'’s Navy Occupa-
tion/Training and Award History (NP 1070/604) - page 4 of En-
listed Service Record

NOTE: Certification must be signed by the personnel or ad-
ministration officer. Appllcants must ensure that transcripts
include an explanation of the scale used in the grading system.
Applicants should ensure social securlty number (SSN) and any

Q= 2 P . a

s indicated on all documents.
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(7) Copy of Scholastic Aptitude Te:
College Testing Program (ACT) scores. It
responsibility to ensure a certified copy

O -0
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cation package, or are
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710 for ACT. Any Drev1ous scores

made available for inclu
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released directly from the

Release Code 1786 for QA'T' o
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release request form. Test must have been taken within 24 months
of application.

(8) The ppllcant s personally composed, handwritten (not
printed) and signed statement, of no more than 150 words,
describing the applicant's degree objectives and his/her reasons
for applving for the EEAP.

(9) One 5" x 7" black and white full length glossy
photograph of appllcant in uniform (front view). Photograph must
be taken within six months of application, and should have

PR T Sy R P, B | (SR -~ d o~ A oo
applicant's full name, rate, and SSN clearly marked con the back.
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e commanding officer's endorsement of each application
must cont in the following:

[
|

(1) A certification that the applicant meets
lity requirements (includinq a statement that member
physical readiness standards within the past year).

®
r -
ot
o o

= O
[(]

(2) Specific comments and appropriate information regard-
ing the appllcant's motivation for career naval service, motiva-
tion for advanced academic work and potential for successful

completion of a college program.

(3) Specific noteworthy examples cf applicant's perform-

ance anAd ~Aammiinity activities (when annlicable).
N A s N Vvlllllkull.‘.\—l A W W e Ve W ol S Bt \-'--v-- bl od i E sl S 7 °

(4) A recommendation for the program.
NOTE: "By direction" endorsements will not be accepted.

{5) Statement attesting to applicant's maturity, finan-
cial responsibility and knowledge of program demands in terms of
personal, financial and academic requirements.

c. Incomplete applications will be returned for resubmis-

sion. This could result in the application being received too
late for consideration by the EEAP selection board. Appllca-
tions received after the application receipt deadline will be
considered only if time permits pre-screening prior to convening
of the selection board. Applicants currently taking courses are

encouraged to mail updated transcripts or certification showing
satisfactory completion of these courses to CO, NETPMSA, subse-
quent to the submission of their appllcatlon 1f they can be
obtained in time to arrive before the deadline. The deadline for

17 Enclosure (1)
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receipt of applications will be announced by OPNAV NOTICE 1510.

d. Applicants must advise NETPMSA, AUTOVON: 9

Commercial: (904) 452-1806, of any changes of addr
which occur after the application is submitted.

22-
ess
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the spring to consid
applicants for entrance into the upcoming EEAP. Selection wil
be based upon information contained in the application.

-
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2. Applicants selected for the EEAP will be notified by a NAVOP
message. Selection results will not be available by phone until
announced officially by message.

3. Selectees will receive information about orders, approved

schools and courses of study, and 901nts of contact from NETPMSA
within six weeks following publication of the official message.

Se

. ctees normally will be assigned to commence studies in a
3Chool

lec
term based on their PRD.

U‘l-h

5. Commanding officers will reenlist or extend enlistment as
applicable prior to transferring selectees to EEAP school. A
page 13 entry for obligated service is not authorized under any
circumstances.

6. Members who meet the obligated service requirement by
extending up to the maximum permissible four years will include
the following reason for extension on the Agreement to Extend
Enlistment (NAVPERS 1070/621 or NAVPERS 1070/622 as applicable):

"I understand that upon enrollment in the Enlisted Education
Advancement Program, this extension becomes binding and may not
thereafter be canceled except as provided in the MILPERS Manual."

Enclosure (1) 18
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ADDENNTVY
ArrLINUiA &5

The following reports shall be submitted by EEAP Student Coor-
dinator to the Commanding Officer, NETPMSA (Code 043):

1. EEAP Student Grade Report. Forward a legible copy of the
grade report on each student at the completion of each term of
instructi the student's r‘nm'mand'l'nd officer. ggpigs of

\ted grade reports bearing the school name shall be
provided. Term and cumulative grade point averages (GPA) shall
be indicated on each report.

2. EEAP Student Unsatisfactory Performance Report. Submit via
the student's commanding officer; commanding officer shall
include a copy of unsatisfactory performance evaluation or
applicable grade reports.

3. EEAP Withdrawal Report. Submit via student's commanding
officer; to be submitted when student voluntarily withdraws.

4. EEAP Availability Report. Commanding officers of administra-
tive commands will forward an availability report, BUPERS 130617-
3, to COMNAVMILPERSCOM (NMPC-40BB) immediately upon gradua-
tion/disenrollment of a student, with a copy to Commanding

Officer, NETPMSA.

Personnel submitting these reports shall use the report title
the subject line of the report. There are no printed forms fo

fhaca »an
cnese Lcyorts.
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Appendix A to
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PRIVACY ACT STATEMENT

Authority for requesting the following information is Title 5,
U.S. Code, paragraph 301 and EO 9397. 1Its purpose is to deter-
mine your eligibility for selection to the Navy s Enlisted

PAnr~atianm Adwsrarmmaamarnd Diacoeas DDA DY

Education Advancement Pr Ogram (LEAF) . If sel ected, the informa-
tion you provide will be used for =ubsequent student tracking and
program follow-up. This information is FOR OFFICIAL USE ONLY and

will be maintained and used per federal laws and regulations.
Submission of the information 1sAvoluntary, however, failure to
do so may jeopardize your selection opportunity.

Enclosure (2)
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02 FEB 1890 o
SAMPLE APPLICATION LETTER
(Date)

From: (Rate, Name, USN(R)/(TAR), Social Security Number)

To: Commanding Officer, Naval Education and Training Program
Management Support Activity, Code 0434, Pensacola, FL
32509-5100

Via: Commanding Officer,

Subj: APPLICATION FOR 1990 ENLISTED EDUCATION ADVANCEMENT
PROGRAM (EEAP)

Encl: (1) Certified High School Transcript or Partial Transcript
and a Certified Copy of GED Certificate
(2) Certified Transcript of College Level Courses (if
applicable)

(3) Degree Plan

(4) College/University Letter of Acceptance

(5) Certified Copy(ies) of Enlisted Performance Record,
Page 9

(6) Certified Copy(ies) of Navy Occupation/Training and
Award History (NP 1070/604)

(7) Copy of SAT or ACT scores

(8) Personally composed, handwritten and signed statement

(9) Photograph

ud
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gq e Enlisted Education Advancement Program.
through (9) are forwarded, as required by refer-

-~ . a [as e

Enclosures
ence (a).

2. My cholce(s) of college(s)/university(ies) for participation

in EEAP is/are:

(College selected shall be near the present duty station or
homeport)
Name of School City State
a.
b.
c.

Enclosure (2) 2
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3. My degree objective is associate/baccalaureate degree in:

a.

b

4. The following pertinent information is provided:

a. Duty telephone number (AUTOVON

bh Total

e & =il

eAa
yea
(Computed

tive dutv

MY

s acti
to 1 September of the year applying for EEAP.)

r
4

c. Place an "X" in the appropriate spaces:

Male Female
Hispanic Black Caucasian Other (Specify)
Amer Ind Asian/Pac Is Filipino

d. Date of birth

(check one)
f. Projected rotation date__ MMYY to sea or shore tour.
If in receipt of orders, indicate duty station, location and
estimated reporting date.

A0S

@Q
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=2

State of legal residence

i. Home address of spouse/children (if applicable - if not

applicable indicate by N/A).

j. Home address if not married and if different from command
address (if not applicable indicate N/A).

5. My educational background is:

a. High School

Years Graduate Class
Name and Address Attended (Yes/No) Standing

3 Enclosure (2)
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b. College(s) attended while in the Navy:

Dates Total Credits Received
Name of (MM/YY) (Indicate Semester or Major
Institution Attended Quarter Hours) Field
c. College(s) attended prior to entry into Navy:
Dates Total Credits Received
Name of (MM/YY) (Indicate Semester or Major
Institution Attended Quarter Hours) Field

d. Defense Activity for Non-Traditional Education Support
(DANTES) independent study courses:

Name of Course Credits Date
Institution Name Received Completed

(1) General (College Level Examination Program (CLEP)) -
Include standard and percentile score, followed by (P) for
passing grade or (F) for failing grade.

Test 1 Test 2 Test 3 Test 4 Test 5

(2) DANTES/CLEP Subject/U.S. Armed Forces Institute
(USAFI).

(3) Other

Enclosure (2) 4
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f. Navy correspondence courses (Indicate those which were
required for advancement in rate by an asterisk):

e
Title Date Completed

g. Other correspondence courses:

m
p Y

h. Other education:

i. Navy Schools (Class A, B, C, and Functional):
Course Number Date Final Class
Title of Weeks Completed Grade Standing

6. Chronological listing of permanent duty stations for the past
10 years (present duty station first):

Type Duty
(SEA/SHORE/NEU/OTHER
(if "NEU" or "OTHER"

ovn1a1n\\

pralaaiay

ive (1f on sea duty

i
Duty Station Dates (MO/YR) give homeport)

7. I understand that if I am selected for EEAP, eligibility for
special duty assignment pay ceases upon transfer to an EEAP

colleqe. I also understand that I must incur a six-year obliga-
tion for active duty naval service from my date of entry into

this program. This obligated service requirement must be met by
reenllstment or extens1on of present enlistment; a page 13 entry
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to a maximum of 24 calendar months. Additionally, I understand
that if I negotiate orders for transfer or accept an LDO/CWO
commission subsequent to this application but prior to selection
notification, and execute any portion or obtain any entitlements
from those orders or commission, my EEAP eligibility may be

ad

en?nrenﬂeﬂ h\} the needs of the Navv in maintaining a £il

- A = wase aN&Q v s R asiCTRaizaxary

billet at a new duty station.

eQ

8. I have read and understand the contents of OPNAVINST 1560.8A.

9. I certify that I have investigated the costs involved to
mmamde 2 mtrmadea T delha DDAD memd et TV lem aleT m b mccmmm e €22 Var e e o o
parcicipace 111 Ll LLoar, alilu willl Ve awvie Lo ubbebblully mandge
those costs.

(Signature of Applicant)
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